
 

THE CITY OF SANTA PAULA   

The City of Santa Paula with a population of approxi-
mately 29,000 is located 65 miles northwest of Los     
Angeles and 14 miles east of Ventura and the coastline 
of the Pacific Ocean. It is the geographical center of 
Ventura County, situated in the rich agricultural Santa 
Clara River Valley. The city is surrounded by rolling hills 
and rugged mountain peaks, in addition to orange,   
lemon, and avocado groves. Santa Paula is referred to 
as the “Citrus Capital of the World.” In the city there are 
many old homes undergoing restoration, a Southern  
Pacific Depot built in 1887, and a small but busy airport 
called the “Antique Airplane Capital of the World.”  
Television and movie crews are a common sight. The city 
also has an active redevelopment plan which includes 
expansion of housing developments. The location makes 
it a wonderful place to live, work and raise a family.  

 

THE DISTRICT 
 

The District operates an early childhood education     
program, six K-5 elementary schools, one 6-8 middle 
school, one comprehensive high school and one          
continuation high school. Approximately 600 certificated 
and classified employees serve 5140 students. Santa 
Paula Unified is proud to be the home of the National 
MESA Champions, the Migrant Speech/Debate Winners, 
a CSBA Golden Bell Award recipient, two award winning 
academic academies, and a National Blue Ribbon 
School, Grace Thille Elementary. In addition, both high 
schools were awarded six year accreditations, and have 
a state of the art science/technology building.  
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ANNOUNCES A 
 VACANCY FOR: 

$65,972 to $77,183 
Annually 

 
 
 
 
 
 

FINAL FILING DATE: 
September 21, 2021 

 

SELECTION PROCESS 
 
Applications and Supplemental will be screened for 
evidence of the minimum requirements for the posi-
tion.  Falsification or omission of a material fact is 
cause for rejection, removal from the eligibility list or 
dismissal from employment. 
 
ELIGIBILITY:  All applicants are required to pass a 
qualifications/technical appraisal/oral examination 
which will include a short writing sample (weight 
100%).  All applicants must achieve a passing score 
in order to be placed on the eligibility list. 
 
Employment Verification:  In accordance with the 
Immigration Reform and Control Act of 1986, new 
employees must provide written proof of their legal 
right to work in the U.S. 
Fingerprinting:  State law requires that all employees 
be fingerprinted.  AB 1610 prohibits employment 
until the Department of Justice completes its obliga-
tions regarding the arrest and conviction information. 

 
Reasonable Accommodation For the Handicapped:  
Individuals with disabilities requiring reasonable 
accommodation in the testing process must notify 
Classified Human Resources at 933-8810 or       
classifiedhr@santapaulausd.org no later than 3:30 
p.m. on the filing deadline.  If you have not made 
special arrangements by the deadline, it is under-
stood no special accommodations are required. 

 

TO APPLY 
 

You must obtain an application packet and re-
turn the completed application and supple-
mental application by the filing deadline to:  
 

Santa Paula Unified School District 
Classified Human Resources 
500 E. Santa Barbara St. 
Santa Paula, CA  93060 

 
Applications must be sufficiently complete and specif-
ic to fully indicate the experience and other qualifi-
cations of applicants.  Resume or additional attach-
ments may be included with your application, but not 
in lieu of an application. 
 

The Governing Board and Personnel Commission of the Santa Paula 
Unified School District prohibits discrimination, harassment,    
intimidation, bullying and sexual harassment based on actual or 
perceived ancestry, age, color, disability, gender, gender identity, 
gender expression, nationality, immigration status, marital status, 
parental status, family status, pregnancy status, race or ethnicity, 
religion, sex, sexual orientation, or association with a person or a 
group with one or more of these actual or perceived characteristics 
in all educational programs, school related or school sponsored 
activities, school attendance or employment policies which may 
have an impact or create a hostile environment at school as required 
by Title IX of the 1972 Education amendments, Section 504 of the 
Rehabilitation Act of 1973, the Americans with Disabilities Act, the 
California Fair Employment and Housing Act, and other applicable 
laws and regulations. For questions or concerns regarding discrimi-
nation, harassment, intimidation, bullying or sexual harassment, 
please contact the District's Discrimination, Equity, and Title IX 
Compliance Officer: Dr. David Moore, Executive Director, Student 
Support Services, 201 S. Steckel Drive, Santa Paula, CA 93060, 
805-933-8963, dmoore@santapaulausd.org.  



BASIC FUNCTION: 
 

Under the direction of the Director Maintenance and 
Operations, organize and direct District custodial  
services to assure buildings and facilities are main-
tained in a clean, safe, orderly and secure condition;       
coordinate custodial personnel and/or grounds as 
needed, communications, projects and daily activities 
to meet District custodial needs; develop, implement 
and inspect custodial projects and daily activities; train 
and evaluate the performance of assigned personnel.  
 

REPRESENTATIVE DUTIES: 
 

Plan, organize and direct District custodial services to 
assure buildings and facilities are maintained in a 
clean, safe, orderly and secure condition; establish 
and maintain custodial time lines and priorities; moni-
tor, evaluate and coordinate response to custodial 
needs and requests; assist in assuring related activities 
comply with established laws, codes, regulations, poli-
cies, standards and procedures; coordinate with site 
administrators custodial personnel, communications, 
projects and daily activities to meet District custodial 
needs; direct custodial communications, services and 
information between custodial personnel, work sites, 
administrators and others; resolve custodial issues, 
complaints and conflicts in a proper and timely     
manner; assure adequate custodial coverage for 
schools and other District sites; develop and implement 
custodial projects and daily activities; inspect        
completed projects for accuracy, completeness and 
compliance with established standards; provide input 
and feedback to custodial staff concerning work   
performance; confer with staff regarding custodial 
needs, projects, assignments and activities; monitor and 
adjust activities in response to custodial needs; train 
and evaluate the performance of assigned staff;  
interview and assist in the selection of employees and 
recommend transfers, reassignment, termination and 
disciplinary actions; coordinate employee schedules 
and assignments, assign employee duties and review 
work to assure compliance with established           
requirements and procedures; arrange for substitute 
employees as needed; supervise the cleaning of class-
rooms, lounges, offices, hallways and other facilities; 
organize and direct the sweeping, scrubbing,       
mopping, stripping, waxing and polishing of floors; 
assure proper vacuuming, spot cleaning and         
shampooing of rugs and carpets; supervise the clean-
ing of restrooms and assure facilities are stocked with 
adequate supplies. Monitor inventory of supplies and 
equipment. Assist Director with ordering of supplies 
and equipment; coordinate activities to assure proper 
pick up of paper and other debris from school 
grounds, walkways and areas adjacent to school  
facilities; assure proper emptying of waste recepta-
cles; supervise the removal of gum, debris, cobwebs 

and graffiti; organize and direct the dusting, sanitation and 
wiping down of desks, furniture, doors, countertops, equipment 
and woodwork; conduct training activities for custodial person-
nel; explain custodial and related safety standards, techniques, 
practices, policies and procedures; train personnel concerning 
the proper use of custodial equipment and supplies including 
cleaning chemicals and solutions; coordinate and supervise the 
preparation of facilities and set-up and assembly of chairs, 
tables and other furniture and equipment for special events 
and activities; supervise the clean-up of furniture, equipment 
and debris following these events; arrange and assure proper 
building maintenance during special events; develop schedules, 
methods, standards and procedures for providing custodial 
services; recommend and assist in the implementation of     
custodial goals and objectives; assure proper implementation 
of approved policies and procedures; compile information and 
prepare and maintain a variety of records, reports and files 
related to inspections, projects, personnel, schedules,          
attendance, inventory and assigned activities; and prepare 
work order and purchase order requests; communicate with 
personnel, administrators and various outside agencies to ex-
change information, coordinate activities and resolve issues and     
concerns; prepare, distribute and respond to a variety of        
correspondence; operate standard office equipment including 
a copier, fax machine, computer and assigned software; drive 
a vehicle to conduct work; attend and participate in various 
meetings as assigned; prepare and present oral and written 
reports to management regarding custodial issues and activities 
as requested and perform related duties as assigned.  
 

MINIMUM QUALIFICATIONS: 
 

KNOWLEDGE OF: Organization and direction of the opera-
tions and activities involved in the cleaning of District buildings 
and facilities;  proper methods, techniques, materials, tools and 
equipment used in modern custodial work; modern cleaning 
methods including methods of cleaning floors, carpets, furniture, 
walls and fixtures; inventory practices, procedures and require-
ments for custodial activities; applicable laws, codes, regula-
tions, policies and guidelines pertaining to school custodial 
services; practices, procedures and techniques involved in the 
development and implementation of custodial projects and 
daily activities; requirements of maintaining district buildings in 
a safe, clean and orderly condition; principles and practices of      
effective management, supervision and training; operation of a 
computer and assigned software; oral and written             
communication skills; interpersonal skills using tact, patience and 
courtesy; health and safety regulations; record-keeping and 
report preparation techniques. 
 

ABILITY TO:  
Organize and direct District custodial services to assure build-
ings and facilities are maintained in a clean, safe, orderly and 
secure condition; coordinate custodial personnel, communica-
tions, and daily activities to meet District custodial needs; select, 
train and evaluate the performance of assigned personnel; 
develop and implement custodial projects and daily activities;  

inspect completed projects for accuracy, complete-
ness and compliance with established standards, 
requirements and procedures; supervise the cleaning 
of classrooms, lounges, offices,  hallways and other 
facilities; coordinate and oversee the preparation 
of facilities and set-up and assembly of chairs, ta-
bles and other furniture and equipment for special 
events and activities;  interpret, apply and explain 
laws, codes, regulations, policies and procedures; 
observe health and safety regulations; plan and 
organize work.  Meet schedules and time lines; work 
independently with little direction; communicate 
clearly and effectively both orally and in writing; 
prepare and   maintain various records and reports 
related to assigned activities; establish and maintain 
effective working relationships with administrators, 
staff and others encountered in the course of work; 
maintain regular and consistent attendance.   

 

EDUCATION AND EXPERIENCE: 
Any combination equivalent to sufficient experience, 
training and/or education to demonstrate the 
knowledge and abilities listed above. Typically, this 
would be gained through: graduation from high 
school and four years increasingly responsible   
custodial experience including one year in a lead 
capacity.  
 

LICENSES:  
 Valid California driver’s license.  

 

WORKING CONDITIONS: 
 

ENVIRONMENT:  Indoor and outdoor work environ-
ment; regular exposure to fumes, dust and odors; 
driving a vehicle to conduct work. 
 
PHYSICAL DEMANDS:  Dexterity of hands and fin-
gers to operate a variety of custodial equipment; 
walking or standing for extended periods of time; 
seeing to inspect custodial activities and read a 
variety of materials; lifting, carrying, pushing or 
pulling moderately heavy objects as assigned by 
position; bending at the waist, kneeling or crouching.  
 
HAZARDS:  Exposure to cleaning agents and chemi-
cals. 

 

BENEFITS & WORK YEAR: 
 

224 workdays, 14 paid holidays, and 22 vacation 
days.  Fringe benefits include medical, dental,   
vision, life insurance and PERS. 
 
 
 
 


